
Town of Sunderland Selectboard Meeting
Monday September 23rd, 2024, at 7:00 PM

Members in Attendance:
Dixie Zens
Todd Lawrence
Andrew McKeever
Bruce Mattison

Others in Attendance:
David Kiernan - Zoning Administrator/Planning Commission Member
Marc Johnston – Road Foreman
Callie Fishburn - BCRC (Zoom)

1. Call to Order by Dixie Zens at 7:00 pm.

2. Introduction of Board Members: Todd Lawrence, Dixie Zens, Bruce
Mattison, Andrew McKeever

3. Approval of the minutes for August 26th, Selectboard Meeting

Mover: Andrew
2nd: Bruce
Result: Pass

4. Public Comment- None

5. Public Hearing & discussion on the updated Short Term Rental Ordinance – David Kiernan.
● Discussion on the proposed STR ordinance
● Selectboard needs to vote to adopt ordinance

○ Ordinance needs to be attached to minutes
○ Planning Commission has been working on ordinance for past two years

● Ordinance adoption process after approval by Selectboard
○ Notice placed in Bennington Banner and posted in public places in town
○ Citizens have the ability to file a petition for 44 days

■ Process and requirements are under Title 24 V.S.A. § 1973
○ If no petition filed, then ordinance goes into effect 60 days after adoption on

November 22, 2024

Motion made to adopt Short Term Rental ordinance as proposed
Mover: Todd
2nd: Andrew
Result: Pass



● Planning Commission beginning discussions with BCRC to plan for funding for upcoming
Town Plan revision

○ Town Bylaws will also be updated

6. Sunderland Church Restoration Update
● No update

7. Special Projects Funds Update
● Todd mentioned that while still very early, the board should begin thinking about

conserving Special Project Funds in the event of the T&G Board moves forward with the
closure of Sunderland Elementary School

○ If town buys back SES from school district they would have to maintain for 5
years

8. Road Liaison Report – Bruce/Marc
● Irving Fuel has submitted proposal to provide diesel and propane services

○ Marc will discuss with current provider Dead River (formerly Dorr Oil) to match
and compete if desired

● Stencils are ordered for low bridge road surfaces markings near covered bridge
● New dual axle dump truck has arrived at dealer in Hoosic.

○ Awaiting dump body with estimated springtime arrival
○ Future discussion will be needed on if we trade in current truck or maintain

● North Sunderland Hill Rd bridge guardrail has arrived. Will be installed the week of 9/30
○ Guardrail was damaged by fallen tree during last summer storms

● BCRC working on grants for culvert replacements
● Cargill provisional bulk salt order form discussion

○ Cargill is our alternate bulk salt provider

Motion for bulk salt provisional provider form to be signed by Dixie
Mover: Bruce
2nd: Andrew
Result: Pass

● Road grading in progress at various locations around town
● Mowing in progress at various locations around town
● Discussion on installing new Comcast Internet Services at Town Garage

Motion to move forward with installation of new Comcast internet services in town garage
Mover: Bruce
2nd: Andrew
Result: Pass

● VTrans/VT Railway replacing box culverts at RR bridge north Sunderland Hill Rd
● VTrans Sunderland Culvert Replacement Meeting 09/30 6pm Shaftsbury Elem



9. Emergency Management Coordinator’s Report – Todd
● VEM Preparedness Conference overview
● Next county REMC Meeting 11/12 6pm at Stamford FD
● Sunderland Hazard Mitigation Plan expires 5/19/26

○ VEM will be reaching out with funding opportunities
○ Will be working with BCRC on the process

10. Energy Committee – Andrew
● MERP Grants - Callie Fishburn BCRC presented
● Discussion on the Municipal Energy Resilience Program

○ Findings from town property energy audit
○ Upgrades available for energy savings in town hall and garage
○ Grant application due Friday 09/27

■ No local match required

Discussion on various options presented and motion for BCRC to apply for grants with priorities
clause for insulation and heat pumps for town hall and garage

Mover: Bruce
2nd: Andrew
Result: Pass

11. CUD Update – Andrew
● No updates

12. Community Visit – Andrew
● VCRD discussion and site visit in early December

13. BCRC, BCSWA Update – Andrew/Dixie
● No updates
● Bruce asked a question regarding Casella covering transfer station bins. Dixie will follow

up

14. Welcome to Sunderland Signs
● Road crews prepping sign locations around town
● Sign construction is in progress

15. Old Business
● Casella Act 250 permits will be brought up with Dave Kiernan

16. New Business
● GMP Vegetation and Tree management in progress around area
● VLCT seminar Grant Basics Tuesday 10am-12pm
● VLCT Town Fair Oct 2nd 8am-4:30 in Killington



17. Executive session, if necessary

18. Review of Correspondence/Signing of warrants. Next Business Meeting for the Sunderland
Selectboard will be October 14, 2024, 7PM

19. Adjourn at: 8:31pm

Mover: Andrew
2nd: Bruce
Result: Pass

SUNDERLAND SHORT TERM RENTAL
ORDINANCE

SHORT-TERM RENTAL ORDINANCE

Preamble
This Ordinance is adopted pursuant to 21 V.S.A. § 1971 and § 2291(29). The purpose of

this Ordinance is to promote the health, safety, and welfare of the Town of Sunderland and its
residents and visitors; ensure the safety of occupants of short-term rentals and the wellbeing of
the community and neighborhoods within the Town; and to preserve the character of Town and
its neighborhoods, and to avoid an adverse effect on neighbors and surrounding property
owners.
18.1 Definitions

Short term rental: A short term rental is defined as a furnished house, condominium, or other
dwelling room or unit rented to the transient, traveling, or vacationing public for a period of fewer
than 30 consecutive days and for more than 14 days per calendar year.

Camp: A building not used as a primary or secondary residence, but used occasionally or
seasonally for a temporary shelter in connection with a recreational activity.

Campground: Any tract or parcel of land occupied by two or more travel trailers, Recreational
Vehicles, tent sites, or temporary cabins for a brief period for vacation or recreation purposes.
There shall be no distinction made between non-commercial (no charge, no service) and
commercial operations; bona fide "primitive" or "wilderness" camping areas are specifically
excluded.

Designated Responsible Person: Shall mean a Person or Persons designated and authorized
by the Owner to act as their agent, or that Person's employee or agent, capable of and



responsible for responding to emergency situations and other issues related to the STR when
the property is being rented or leased as an STR. A Designated Responsible Person shall
reside within 25 miles of the short-term rental property.

18.2 Exemptions

18.2.1: Camps and campgrounds as defined are not considered short term rentals.
18.2.2 Month-to-month leases are not short-term rental and are not subject to the

provisions of this section.
18.2.3 Condominium Association whose members are restricted from permanently

occupying their premises, and which existed prior to the effective date.

18.3 A short-term rental use must:
Be located within a dwelling and/or accessory building(s) to a dwelling;
Not occupy space in more than two structures on a parcel;
Not have a sign;
Conform to all applicable state health and safety codes;
Provide all guests with a private, secured bedroom for their exclusive use that is not less than
80 square feet in floor area;
Provide all guests with access to bathroom facilities within the same structure as their sleeping
quarters that include a toilet, sink and shower or bathtub;
Not house any guest for a continuous period of 30 days or more;
Be limited to a maximum number of guests that does not exceed twice the number of bedrooms
as documented in the Town of Sunderland property assessment records and the wastewater
permit for the property. The owner must clearly state the maximum occupancy when advertising
the property and booking guests.
Maximum of four bedrooms per dwelling.

18.4 Inspections - Registration
The owners of all short-term rental units subject to inspection and the hosts of all short-term
rentals shall be required to annually file a registration application and fee with the Town, which
shall be due annually on or before December 1.
18.5 Property Information Form
All owners or hosts must complete a rental property information form to be provided by the
Town which contains the following information:
The address of the property.
The number of dwelling units at that address.
The number of rental units at that address.
The number of sleeping rooms in each rental unit.
The number of parking spaces that are dedicated for the rental units at the property.
f) The name, address, phone number, email address, and state of the property owner, and
if the owner is a corporation, the registered corporate agent and the president of the corporation



and their name and address, and if the owner is a partnership, the registered partnership agent,
and the names and addresses of the general partners.
g) The name, address phone number, and email address, of:

(i) All owners or hosts who do not live within Bennington County, or who are not present
during the duration of a given rental period are required to appoint a Designated Responsible
Person which Person shall be empowered to represent the owner or host in matters concerning
compliance with this ordinance during the rental period.

(iii) A person within the state for service of process for this property. All owners or hosts who
do not live within Bennington County are required to designate a person located in Bennington
County for service of process.
(iv) For hosts who are tenants, the name, address, phone number, email address, driver’s
license and state of the host, and written permission from the owner of the rental unit that the
tenant may register it as a short-term rental.
(v) If applicable, written proof of the host’s permanent residence. For hosts who are owners of
the short-term rental, this shall be proven by a declaration of homestead pursuant to 32 V.S.A.
§ 5410. For hosts who are tenants, the enforcement officer may accept other written proof of
permanent residency at its discretion, relying on criteria such as the address listed on the host’s
driver’s license, car or voter registration forms, on utility bills or bank accounts, or on the host’s
individual tax returns.
(vi) The applicant must submit a copy of a completed state Short Term Rental Safety, Health
and Financial Obligations checklist showing that the unit conforms to all applicable state health
and safety codes as part of a complete application for a short-term rental.
(vii) Upon submission of all required STR Registration information, the registered property may
be rented as an STR, subject to the requirements of this Ordinance and the payment of any
required fee(s). Note, however, that a building in which people rent accommodations constitutes
a "public building" under 20 V.S.A. § 2730(a)(I)(D) and, as such is subject to the authority of the
State of Vermont Division of Fire Safety, or its designee. Other provisions of federal, State and
local law may also apply to Short Term Rentals.
18.6 Property Transfer/ New STR Construction
(a) Upon purchase or transfer of property containing a rental unit, the purchasers or transferees
shall file a new registration application and a fifty dollars ($50.00) fee. The payment of this fee
shall cover one (1) or more rental properties being transferred to a new owner or host on the
same date.
(b) Prior to occupancy of any newly constructed short term rental unit or conversion of use to a
short-term rental unit, the owner or host shall file an application for registration with the Town
and pay the required fee which shall be the pro rata portion of the fee due for that year based on
the date of registration.
(c) It shall be a violation for an owner or host of any short-term rental unit within the Town to fail
to register a short-term rental unit as required by this section.
(d) Property owners and hosts shall have a continuing obligation to notify the enforcement
officer of any changes in the information required under subsection (a) during the periods
between the required filings of the registration applications.

18.7 Standards



In addition to registration requirements for all rental units noted in (a) – (d) above, all short-term
rentals shall be subject to the following standards:
(a) A host may register their primary residence as one (1) whole unit short term rental or the
host may register up to three (3) rooms within their primary residence as a partial unit short term
rental.
(b) A host may register a dwelling unit that is not within the same building or lot as their primary
residence as one (1) whole unit short term rental.

18.8 Short Term Rental Only Minimum Standards
The following additional minimum standards shall apply to short term rentals only:
(a) Hosts shall comply with all applicable State law and regulations regarding short term rentals.
(b) Short term rentals must be serviced and cleaned before each new guest.

18.9 Documentation for Guests
Hosts shall provide guests written documentation with the following information:
(a) the name, phone number, and email of the host and, if not the host individually, an
emergency contact within Bennington County who is available at all times during a guest’s
rental.
(b) contact information for the enforcement officer, the State Department of Health, and the
State Department of Public Safety’s Division of Fire Safety.
(c) written instructions on the location and use of fire extinguishers;
(d) written instructions on emergency shut-off of heating systems and fuel burnings appliances.
(e) a diagram identifying emergency egress routes.

18.10 PROHIBITED ACTIVITY AT SHORT TERM RENTALS:

Parties and/or catered events:
Short term rentals shall not be used for parties, gatherings, weddings, or any catered event that
exceed twice the permitted occupancy of the STR. Catered events are limited to one per
Calander month and require a permit issued by the Zoning Administrator.
Signs and other outside displays indicating that property is short term rental.
Outdoor activities between 11PM and 7AM

18.11 Effective Dates

18.11.1 Properties used for short-term rental in the 12 months prior to December 1, 2024 will be
required to apply for a zoning permit to continue the short-term rental use within 6 months of the
effective date. After December 1, 2024 if there are no short-term rentals of such a property for a
period of 12 months the use will be considered discontinued and a zoning permit will be
required to resume offering the property for short-term rental.



18.11.2 Properties used for short term rental in the 12 months prior to December 1, 2024 are
exempt from requirements of 18.3(b) and 18.3(e).

18.12 FEES
A fee ($50.00) shall be paid to the Town of Sunderland with the submission of any Short-Term
Rental Registration application or annual renewal, regardless of date of registration. The fee
shall be in an amount as determined by the Select board which may, from time to time, modify
this fee and may establish and adopt other fees related to the administration and enforcement of
this Ordinance, and may incorporate all such fees into a duly adopted fee schedule.

18.13 Violations
If a complaint is filed with the Zoning Administrator, it will be the landowner’s

responsibility to demonstrate that the standards of this section and any other conditions of
approval are being met.
18.14.1 Enforcement; penalties

This ordinance is designated as a civil ordinance under 24 V.S.A. § 1971(b). Any person who
violates this ordinance after it has been adopted shall be fined not more than $800.00 for each
day that such violation continues. Each day the violation continues shall constitute a separate
offense. The Town of Sunderland Zoning Administrator and Health Officer shall be designated
and authorized to act as Issuing Municipal Officials to issue and pursue before the Judicial
Bureau, or any other court having jurisdiction, a municipal complaint.
An Issuing Municipal Officer is authorized to recover civil penalties in the following amounts for
each violation:
First offense: $400 per day
Second offense: $600 per day
Third and subsequent offenses: $800 per day
The Issuing Municipal Officer shall have the discretion to issue a written warning lieu of a fine.

18.14.2 Short term listing platform (for example VRBO, AIRBNB) will be notified of
non-compliance.

18.15 Severability
Severability. If any provision of this ordinance is deemed by a court of competent jurisdiction to
be unconstitutional, invalid or unenforceable, that provision shall be severed from the ordinance
and the remaining provisions that can be given effect without the severed provision shall
continue in effect.
18.15.1 Adoption and Effective Date



This Ordinance is hereby adopted by the Selectboard of the Town of Sunderland on this 23rd
day of September, 2024, and shall, unless a petition is filed as provided by law, become
effective November 22, 2024.

Sunderland Selectboard
_____________________________ Chair
_____________________________
_____________________________
_____________________________
_____________________________


